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DISSERTATION EXTENSION REQUEST
IMPORTANT INFORMATION:

· Requests for extensions should be made 4 weeks prior to the submission date. 

· If the student will be absent from the University for a prolonged period of time and will not be accessing University facilities (including staff support/supervision) consideration should instead be given to requesting a suspension of studies.

· In general, one extension per candidate will be allowed provided it is supported by the dissertation supervisor and provided the extension date falls within the permitted time limit for completion of the degree.

· Please note that any extensions which are approved may have fee implications. Further information is available from Dissertation Coordinator.
· Where an extension has been approved the dissertation, when submitted, will be taken to the next available examination board.

· The normal penalties for late submission will be applied to those dissertations which are handed in late and where a dissertation extension request has not been granted.

	STUDENT NAME:
	STUDENT NUMBER:

	DATE:
	TERM:

	PROGRAMME:
	FACULTY:

	CONCENTRATION:
	MODE OF STUDY:    □  FULL-TIME    □  PART-TIME  

	Dissertation Supervisor


	Current Dissertation Submission Deadline:


	HAVE YOU BEEN GRANTED AN EXTENSION  BEFORE
	YES/NO


IF YES, PLEASE GIVE DETAILS OF ALL PREVIOUS EXTENSIONS:



Please state the length of extension required
1 week or less □ 
More than 1 week* □

*Please specify the time requested________________________________

Please provide information on why an extension is being requested – refer to dissertation handbook for guidance on dissertation extensions. Please attach supporting evidence (eg letter from medical or other relevant authorities).

STUDENT DECLARATION


CONFIRMATION BY SUPERVISOR
	I support this student’s request for extension:


	Yes
 
(
No

(
Comment:



	Signed:

(Dissertation Supervisor)
	Date:


AUTHORISATION

       _________________________

Revised Dissertation Submission Deadline:

Confirmation Email Sent To Student: 


FOR OFFICE USE ONLY
 FINANCE:             ________________________


Date: _____________

 Outcomes communicated to:

HoSA
□
Dissertation Coordinator   □


cc: Student File

I acknowledge that I am  aware of the programme duration policy, and any financial obligations 











               Student Signature							Date





Comment:





Recommended/ Not Recommended








      _________________________________


Head of Programme/ Programme Coordinator








Comment:








 Approved / Denied


 





      _________________________________


                      Dean / Approved Nominee








